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Work with reports

Learn how to find and customize inventory page views into shareable scheduled reports.

Report workflow

Decision tree that describes the report workflow.

Reporting quick start

Create a sample custom report to experience exploring views and scheduling reports.

This quick start report finds a list of volumes that you might want to move to the cloud tier

because there is a fair amount of inactive (cold) data. You will open the Performance: All

Volumes view, customize the view using filters and columns, save the custom view as a

report, and schedule the report to share once a week.

1



Before you begin

• You must have the Application Administrator or Storage Administrator role.

• You must have configured FabricPool aggregates and have volumes on those aggregates.

Follow the steps below to:

• Open the default view

• Customize the columns by filtering and sorting the data

• Save the view

• Schedule a report to be generated for the custom view

Steps

1. In the left navigation pane, click Storage > Volumes.

2. In the View menu, select Performance > All Volumes.

3. Click Show/Hide to make sure the “Disk Types” column appears in the view.

Add or remove other columns to create a view that contains the fields that are important for your report.

4. Drag the “Disk Types” column next to the “Cloud Recommendation” column.

5. Click the filter icon to add the following three filters, and then click Apply Filter:

◦ Disk Types contains FabricPool

◦ Cloud Recommendation contains tier

◦ Cold Data greater than 10 GB
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Note that each filter is joined with a logical AND so that all volumes returned must meet all the criteria. You

can add a maximum of five filters.

6. Click the top of the Cold Data column to sort the results so that the volumes with the most cold data appear

at the top of the view.

7. When the view is customized, the view name is Unsaved View. Name the view to reflect what the view is

showing, for example “Vols change tiering policy”. When done, click the check mark or press Enter to save

the view with the new name.

8. Download the report as a CSV, Excel, or PDF file to see the output before you schedule or share it.

Open the file with an installed application, such as Microsoft Excel (CSV or Excel) or Adobe Acrobat (PDF),

or save the file.

You can further customize your report using complex filters, sorts, pivot tables, or charts by

downloading the view as an Excel file. After you open the file in Excel, use the advanced

features to customize your report. When satisfied, upload the Excel file. This file, with its

customizations, is applied to the view when the report is run.

For more information on customizing reports using Excel, see Sample Microsoft Excel reports.

9. Click the Scheduled Reports button on the inventory page. All scheduled reports relating to the object, in

this case volumes, appear in the list.
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10. Click Add Schedule to add a new row to the Report Schedules page so you can define the schedule

characteristics for the new report.

11. Enter a name for the report and complete the other report fields, then click the check mark ( ) at the end

of the row.

The report is sent immediately as a test. After that, the report generates and is sent by email to the

recipients listed using the specified frequency.

The following sample report is in CSV format:

The following sample report is in PDF format:

Based on the results shown in the report, you might want to use ONTAP System Manager or the ONTAP CLI to

change the tiering policy to “auto” or “all” for certain volumes to offload more cold data to the cloud tier.

Search for a scheduled report

You can search for scheduled reports by name, view name, object type, or recipients.

1. In the left navigation pane, click Storage Management > Report Schedules.

2. Use the Search Scheduled Reports text field.

To find reports by … Try …

Schedule name Type part of the report schedule name.

View name Type part of the report view name. Default views

and custom views appear in the view list.
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To find reports by … Try …

Recipient Type part of the email address.

File type Type "PDF", "CSV", or "XLSX".

3. You can click a column heading to sort reports in ascending or descending order by that column, such as

schedule name or format.

Customize reports

There are many ways you can customize views so that you can create a report that

contains all the information you need to manage your ONTAP clusters.

Start with a default inventory page or a custom view, then customize it by adding or removing columns,

changing the column order, filtering the data, or sorting on a specific column in ascending or descending order.

Starting in Unified Manager 9.8, you can also download the view in Excel to customize it using advanced

features. When done, upload the customized Excel file. If you schedule a report using that view, it uses the

customized Excel file to create robust reports you can share.

For more information on customizing reports using Excel, see Sample Microsoft Excel reports.

You must have the Application Administrator or Storage Administrator role to manage reports.

Customize columns

Use Show/Hide to choose the columns you want to use in your report. Drag the columns

on the inventory page to rearrange them.

Steps

1. Click Show/Hide to add or remove columns.

2. On the inventory page, drag columns to rearrange them in the order you want in your report.

3. Name the unsaved view to save your changes.
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Filter data

Filter the data to make sure the results match your report requirements. Filtering enables

you to display only the data in which you are interested.

Steps

1. Click the filter icon to add filters to focus the results you want to view, and then click Apply Filter.

2. Name the unsaved view to save your changes.

Sort data

To sort the results, click a column and indicate ascending or descending order. Sorting

data prioritizes the information you need for the report.

Steps

1. Click the top of a column to sort the results so that the most important information appears at the top of the

view.

2. Name the unsaved view to save your changes.

Using search to refine your view

After you have the view you want, you can further refine the results using the Search field

to focus on the results that you want to include in the report.

Steps

1. Open the custom or default view that you want to use as the basis of your report.

2. Type in the Search field to refine the data listed in the view. You can enter partial data in any of the

displayed columns. For example, if you want to search for nodes that include "US_East" in the name, you

can refine the full list of nodes.

The results of your search are saved in the custom view and used in the resulting scheduled report.

3. Name the unsaved view to save your changes.

6



Use Excel to customize your report

After you have saved the view, you can download it in Excel Workbook format (.xlsx).

When you open the Excel file, you can use advanced Excel features to customize your

report.

Before you begin

You can only upload an Excel Workbook file with the .xlsx extension.

For example, some advanced Excel features you can use in your report include:

• Multi-column sort

• Complex filtering

• Pivot tables

• Charts

• The downloaded Excel file uses the default file name for the view, not your saved name.

◦ The format is <View Area>-<Day>-<Month>-<Year>-<Hour>-<Minute>-

<Second>.xlsx.

◦ For example, a custom saved view named Volumes-not online has a file name of

health-volumes-05-May-2020-19-18-00.xlsx if saved at that day and time.

• You can add sheets to the Excel file, but do not change existing sheets.

◦ Do not change the existing sheets, data and info. Instead, copy the data to a new page

that you create.

◦ One exception to the above rule is that you can create formulas on the “data” page. Use

the data page formulas to create charts on new pages.

◦ Do not name a new sheet data or info.

• If a customized Excel file exists, there is a check mark beside the Reports > Upload Excel

menu item. When you download the Excel file, the version with the customizations is

used.

Steps

1. Open the default, custom, or saved view that you want to use as the basis of your report.

2. Select Reports > Download Excel.

3. Save the file. The file is saved to your downloads folder.

4. Open the saved file in Excel. Do not move the file to a new location, or if you do your work in another
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location, save the file back to the original location using the original file name before uploading the file.

5. Customize the file using Excel features, such as complex sorts, layered filters, pivot tables, or charts. For

more information, see the Microsoft® Excel documentation.

6. Select Reports > Upload Excel and select the file that you modified. The most recently downloaded file is

uploaded from the same file location.

7. Send yourself a test report using the Scheduled Reports feature.

Download reports

You can download reports and save the data to a local or network drive as a comma-

separated values (CSV) file, a Microsoft Excel (.XLSX) file, or a PDF file. You can open

CSV and XLSX files with spreadsheet applications, such as Microsoft Excel, and PDF

files with readers such as Adobe Acrobat.

Steps

1. Click the Reports button to download the report as one of the following:

Choose To…

Download CSV Save the report as a comma-separated values

(CSV) file.

Download PDF Save the report as a .pdf file.

Download Excel Save the report as a Microsoft Excel (XLSX) file.
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